Suing a Local Public Entity:
A Supplement to the Prison Law Office’s
Lawsuits for Money Damages Against
California Prison Officials
(Updated October 2018)

A note on reproduction: You are welcome to copy and distribute this material, but please do not charge for
the copies.
A note to attorneys: Legal services providers and other attorneys may distribute this guide to incarcerated
people, formerly incarcerated people, and/or their loved ones who contact you for legal assistance.
Disclaimer for non-attorneys: This guide is not intended to answer all your legal questions or take the place
of an attorney. LSPC does not provide direct legal representation. Laws, policies, and mailing addresses are
subject to frequent change; it is your responsibility to make sure the information and forms in this guide are
up-to-date. Please let us know if you find more up-to-date information. The information in this guide is
based on California law only and is not applicable in other states.

Introduction
This informational packet was created to supplement the Prison Law Office’s (PLO) manual, Lawsuits for
Money Damages Against California Prison Officials. The PLO’s manual contains important information for
people wishing to better understand how to file personal injury claims for money damages (or “tort
claims”) against state prison officials. This packet, Suing a Local Public Entity, provides several attachments
to enhance the PLO’s manual for people wishing to file complaints to recover for person injuries sustained
while in a local jail, instead of in state prison.
If you do not have a copy of the PLO’s manual and you would like a copy, you can write to:
Prison Law Office, General Delivery, San Quentin, CA 94964.

Appendix
A.

How to Get a Copy of the Jailhouse Lawyer’s Handbook
•

B.

This handbook has in-depth information about how to file legal claims in federal and state
courts against prison and jail officials. This information can be particularly helpful to
individuals representing themselves without counsel.

Jailhouse Lawyer’s Handbook, Chapter Three, Section J: Issues of Importance to Pre-Trial
Detainees
•

This section from the resource described in Appendix A above provides information on federal
constitutional claims for people being held in jail before trial.

C.

California Roster of Counties: Addresses for requesting Tort Claim forms and for filing
Tort Claims
•

D.

This appendix provides information for contacting the county clerk to request the proper
procedure and local forms for filing a tort claim in that county. You may wish to ask if there is
a filing fee and how many copies of the forms must be filed with the original claim.

Sample Letter Requesting Tort Claim Forms
•

E.

This is a sample letter for requesting the local tort claim forms from the county clerk.

California Government Code section 910: Information Your Tort Claim Must Include
•

F.

This statute describes the legal requirements for filing tort claims against public entities, like
local jails. You may file a claim using these criteria even if you are not able to obtain the local
forms as described in Appendix D above.

Sample Claim for Personal Injuries (Tort Claim)
•

G.

This is a sample claim for personal injuries (tort claim) that may be used if you are not able to
obtain the local forms as described in Appendix D above. Usually, the claim will be submitted
to the Board of Supervisors in the county where the injury occurred.

Sample Application to File Late Claim
•

H.

This is a sample application that may be used when requesting to file a late tort claim.
Government Code section 911.4 requires that, in general, a claim must be filed within six
months of the injury. This deadline is not waived just because you are incarcerated.

County Court Addresses
•

I.

This appendix provides contact information for county courts where individuals may file
personal injury lawsuits against local jails or state prisons.

Instructions and Forms for Requesting to Have Court Fees Waived
•

J.

This appendix provides a packet of forms, and their related instructions, for requesting that a
local superior court waive the fees associated with filing a personal injury lawsuit because you
(the claimant/ plaintiff) are indigent.
o Information Sheet on Waiver of Superior Court Fees and Costs
o FW-001 – Request to Waive Court Fees
o FW-003 and FW-005 – Order and Notice on Application for Waiver of Court Fees
o FW-002 and FW-004 – Request and Order to Waive Additional Court Fees

Sample Letters to Court For Individuals without Legal Representation
•
•

K.

Court Clerk: This is a sample letter that may be used to contact the local court clerk to request
assistance with filing a personal injury lawsuit and setting a court date.
Judge: This is a sample letter that may be used to request transportation to court for a hearing
and to inform the judge that you are without legal counsel.

Sample Tort Claim Lawsuit Complaint
•

This appendix provides a packet of forms, and their related instructions and completed
samples, for filling a personal injury lawsuit in local superior court.
o CM-10 – Civil Case Cover Sheet
o PLD-PI-001 – Complaint for Personal Injury, Property Damage, or Wrongful Death
o PLD-PI-001(2) – Cause of Action for General Negligence

APPENDIX A
How to Get a Copy of the Jailhouse Lawyer’s Handbook
The Jailhouse Lawyer’s Handbook is a manual by the National Lawyer’s Guild (NLG) and the Center for
Constitutional Rights. It provides rules and procedures for people trying to file a lawsuit from inside of
jail or prison.
If you have friends or family with internet access, the handbook is available for free at
https://ccrjustice.org/sites/default/files/assets/Report_JailHouseLawyersHandbook.pdf.
Alternatively, you can request a copy of the handbook by writing to:
National Lawyers Guild – Prison Law Project
132 Nassau St., Room 922
New York, NY 10038
Note: The NLG greatly appreciates donations of $2 (or more) to help offset the cost of postage and
shipping.

APPENDIX B
Jailhouse Lawyer’s Manual, Chapter Three, Section J:
Issues of Importance to Pre-Trial Detainees

A female transgender prisoner survived summary
judgment in the Sixth Circuit for her claim against a
prison warden for failing to protect her from a
maximum-security prisoner who beat her with a fiftypound fire extinguisher. Greene v. Bowles, 361 F.3d
290 (6th Cir. 2004). The Court found that she raised
sufficient facts to show the warden knew about the risk
to her safety because of her “vulnerability as a
transsexual” and her attacker’s reputation as a
“predator.”
If the guard took any action, like writing up the matter
or processing a complaint you submitted, the court
might say the guard didn’t disregard the risk to your
safety. In Johnson v. Johnson, 385 F. 3d 503 (5th Cir.
2004), the Fifth Circuit held that an officer who
“referred the matter for further investigation” might
have done enough to not be liable to a gay prisoner who
claimed to have been forced into sexual servitude by a
prison gang.
As with all the other types of claims discussed in this
handbook, you can always consider bringing a case in
State court as well. For a good example of a state claim
about violence endured by a prisoner, see Giraldo v.
California Dept. of Corrections and Rehabilitation, 168
Cal.App.4th 231 (1st Dist., 2008). Ms. Giraldo, a
transgender woman, successfully sued prison guards
under California state law after she was repeatedly
raped and abused by other prisoners.
Of course, some assault and rape claims involve abuse
by guards, rather than other prisoners. In Schwenk v.
Hartford, 204 F.3d 1187 (9th Cir. 2000), a court ruled
in favor of a transgender woman in prison who claimed
a guard grinded his exposed penis into her buttocks
after she refused his demand for oral sex, allowing her
to make an Eighth Amendment argument. Whether an
incident of objectionable sexual touching meets the
objective component of an Eighth Amendment claim
will depend on what Circuit you are in, how serious the
touching was, and whether it was a single incident or
happened repeatedly.
c. Strip Searches
Section E of this Chapter summarizes the law about
searches in prison, and Section H, Part 3 includes
information about cross-gender strip searches.
Some people, like Victoria Schneider, have
successfully challenged strip searches. Ms. Schneider
was placed with male prisoners after her arrest even
though she had been arrested before and booked as a
female. In Schneider v. San Francisco, 97-2203 (N.D.
Ca. 1999) she challenged a strip search used to

determine her gender and a jury awarded her $750,000
in damages at trial. There does not appear to be a
reported opinion from this case. In another good case,
Meriwether v. Faulkner, 821 F.2d 408 (7th Cir. 1987),
the Seventh Circuit allowed a transgender woman to
proceed with an Eighth Amendment claim after she
was strip searched before a group of guards who sought
to humiliate and harass her.
On the other hand, in Doe v. Balaam, 524 F.Supp.2d
1238 (D. Nev. 2007), a transgender man lost his case
challenging a strip search. After he was arrested for a
misdemeanor, he told the police that he was
transsexual. He was forced to strip in front of several
officers before he was released on his own
recognizance. The court found that the search was
permissible because the officers had reasonable
suspicion that he was concealing “contraband” (a
rolled-up sock) in his crotch area.

SECTION J
Issues of Importance to
Pretrial Detainees
THE BASICS: Pretrial detainees have most of the same
rights as convicted prisoners.

THE RULE: Jail conditions must not be punitive or an
exaggerated response to a security need.
Not everybody who is incarcerated in a prison or jail
has been convicted. Many people are held in jail before
their trial, and are referred to in the Handbook as
“pretrial detainees.” As a pretrial detainee, most of the
legal standards explained in the above sections apply to
you.
However, there are some differences in law for pretrial
detainees. As you know from the above sections, the
Eighth Amendment prohibits cruel and unusual
punishment. This protection only applies to people
who have already been convicted. Since detainees have
not been convicted, they may not be punished at all
until proven guilty. One legal result of this is that jail
conditions for pretrial detainees are reviewed by courts
under the Fifth or Fourteenth Amendment Due Process
Clause, not the Eighth Amendment prohibition of cruel
and unusual punishment.
The most important case for pretrial detainees is Bell v.
Wolfish, 441 U.S. 520 (1979), which was a challenge to

JAILHOUSE LAWYER’S HANDBOOK – CHAPTER THREE
62

the conditions of confinement in a federal jail in New
York. In Bell, the Court held that jail conditions that
amount to punishment of the detainee violate due
process. The Court explained that there is a difference
between punishment, which is unconstitutional, and
regulations that, while unpleasant, have a valid
administrative or security purpose. It held that
regulations that are “reasonably related” to the
institution’s interest in maintaining jail security are not
unconstitutional punishment, even if they cause
discomfort. This is why detainees can be put into
punitive segregation or SHU.
You can prove that poor conditions or restrictive
regulations are unconstitutional punishment in two
different ways:
(1) by showing that the prison administration or
individual guard intended to punish you, or
(2) by showing that the regulation is not reasonably
related to a legitimate goal. This can be because the
regulation doesn’t have any purpose or because it is
overly restrictive or an exaggerated response to a real
concern. On example of a case like this is Pierce v.
County of Orange, 526 F.3d 1190 (9th Cir. 2008). In
that case, a court held there was no legitimate reason
for pretrial detainees in SHU to only get 90 minutes of
exercise per week.
As with the Turner standard (see Section A) for
convicted prisoners, courts defer to jail officials in
analyzing what is a “legitimate concern.” Security is a
legitimate concern of jail officials, so they can put you
in the hole for breaking a jail rule, just like a prison
can.
Although the standard in Bell for analyzing the claims
of pretrial detainees is well-established, the courts are
not in agreement as to whether the content of that
standard is actually any different from the content of
the Eighth Amendment standard explained in Section
F. In City of Revere v. Massachusetts General Hospital,
463 U.S. 239, 244 (1983), the Supreme Court held that
pretrial detainees have due process rights that are “at
least as great” as the Eighth Amendment protections
available to prisoners.
Other courts have held that pretrial detainees should
have more protection than convicted prisoners. Two
examples are Gibson v. County of Washoe, 290 F.3d
1175, 1188 n. 9 (9th Cir. 2002) and Alberti v.
Klevenhagen, 790 F.2d 1220, 1224 (5th Cir. 1986).
However, when faced with claims by pretrial detainees,
many courts simply compare the cases to Eighth

Amendment cases. If you are a pretrial detainee, you
should start by reading Bell v. Wolfish, and then
research how courts in your circuit have applied that
standard.
One area where the law may be different for pretrial
detainees is when and how you can be searched. The
Second Circuit, for example, has held that strip
searches of pretrial detainees who are in custody for
misdemeanor or other minor offenses are
unconstitutional unless the guard or officer has a
“reasonable suspicion” that the detainee has a
concealed weapon or contraband of some sort.
Reasonable suspicion means that the official searching
you must have specific facts for suspecting you of
having contraband. One case that explains this issue is
Shain v. Ellison, 273 F.3d 56, 66 (2d Cir. 2001).
However, other circuits have held that the practice of
conducting full body visual strip searches on all jail
detainees being booked into the general population for
the first time does not violate the Fourth Amendment.
Powell v. Barrett, 541 F.3d 1298 (11th Cir. 2008).
The Second Circuit has also stated that pretrial
detainees retain a limited expectation of privacy under
the Fourth Amendment that protects them from
searches that are not done for legitimate security
reasons. This means that the jail cannot search your cell
looking for evidence to use against you in trial, only for
contraband or other risks to jail security. United States
v. Cohen, 796 F.2d 20 (2d Cir. 1986). Other courts do
not agree with the Second Circuit on this.
In a few states, under state law, pretrial detainees retain
a similar “limited but legitimate expectation of privacy
… [if] the search of the pre-trial detainee's cell is …
solely for the purpose of uncovering incriminating
evidence which could be used against the detainee at
trial, rather than out of concern for any legitimate
prison objectives.” State v. Henderson, 271 Ga. 264,
267 (1999). See also Rogers v. State, 783 So.2d 980
(Fla. 2001).
One other area in which pretrial detainees may get
more protection is around procedural due process
challenges to placement in segregation. In Mitchell v.
Dupnik, 75 F.3d 517, 524 (9th Cir.1996), one appellate
court held that a pretrial detainees may be subject to
disciplinary segregation only after a due process
hearing to determine whether they have violated any
rule, regardless of the difficult question, described in
Section D, of whether the conditions in segregation are
so serious and unusual as to create a liberty interest.
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APPENDIX C
California Roster of Counties:
Addresses for requesting Tort Claim forms and for filing Tort Claims
ALAMEDA COUNTY
1221 Oak St., Room 536
Oakland, CA 94612

GLENN COUNTY
525 West Sycamore St., Suite B1
Willows, CA 95988

ALPlNE COUNTY
PO Box 158
Markleeville, CA 96120

HUMBOLDT COUNTY
Board of Supervisors, Rm. 111
825 5th St.
Eureka, CA 95501

AMADOR COUNTY
810 Court Street
Jackson, CA 95642
BUTTE COUNTY
25 County Center Drive, Suite 213
Oroville, CA 95965
CALAVERAS COUNTY
891 Mountain Ranch Rd.
San Andreas, CA 95249
COLUSA COUNTY
546 Jay St., Ste. 200
Colusa, CA 95932
CONTRA COSTA COUNTY
651 Pine St.
Martinez, CA 94553
DEL NORTE COUNTY
981 H St., Ste. 210
Crescent City, CA 95531
EL DORADO COUNTY
330 Fair Lane
Placerville, CA 95667
FRESNO COUNTY
2281 Tulare St., Room 301
Fresno, CA 93721

IMPERIAL COUNTY
940 Main St., Suite 209
El Centro, CA 92243
INYO COUNTY
P.O. Box N
Independence, CA 93526
KERN COUNTY
1115 Truxtun Ave., Fifth Floor
Bakersfield, CA 93301
KINGS COUNTY
1400 West Lacey Blvd.
Hanford, CA 93230
LAKE COUNTY
255 North Forbes St.
Lakeport, CA 95453
LASSEN COUNTY
220 S. Lassen St., Suite 5
Susanville, CA 96130
LOS ANGELES COUNTY
500 West Temple St., Room 383
Los Angeles, CA 90012

MADERA COUNTY
200 West Fourth St., Fourth Floor
Madera, CA 93637

PLACER COUNTY
175 Fulweiler Ave.
Auburn, CA 95603

MARIN COUNTY
3501 Civic Center Dr., Suite 329
San Rafael, CA 94903

PLUMAS COUNTY
520 Main St., Rm. 309
Quincy, CA 95971

MARIPOSA COUNTY
5100 Bullion St
PO Box 784
Mariposa, CA 95338

RIVERSIDE COUNTY
PO Box 1147
4080 Lemon St., 1st Fl.
Riverside, CA 92501

MENDOCINO COUNTY
501 Low Gap Road, Room 1010
Ukiah, CA 95482

SACRAMENTO COUNTY
700 H St., Suite 2450
Sacramento, CA 95814

MERCED COUNTY
369 West 18th St.
Merced, CA 95340

SAN BENITO COUNTY
481 Fourth St.
Hollister, CA 95023

MODOC COUNTY
204 South Court St., Suite 100
Alturas, CA 96101

SAN BERNARDINO COUNTY
222 W. Hospitality Lane, Third Floor

MONO COUNTY
PO Box 715
Bridgeport, CA 93517

SAN DIEGO COUNTY
1600 Pacific Highway, Room 355
San Diego, CA 92101

MONTEREY COUNTY
P.O. Box 1728
Salinas, CA 93902

San Bernardino, CA 92415

SAN FRANCISCO CITY AND COUNTY
1390 Market St., Seventh Floor
San Francisco, CA 94102

NAPA COUNTY
1195 Third St., Rm. 310
Napa, CA 94559

SAN JOAQUIN COUNTY
44 N. San Joaquin St., Suite 627
Stockton, CA 95202

NEVADA COUNTY
950 Maidu Ave.
Nevada City, CA 95959

SAN LUIS OBISPO COUNTY
1050 Monterey St., D-120
San Luis Obispo, CA 93408

ORANGE COUNTY
333 West Santa Ana Blvd., Suite 465
Santa Ana, CA 92701

SAN MATEO COUNTY
400 County Center
Redwood City, CA 94063

SANTA BARBARA COUNTY
105 E. Anapamu St., Suite 407
Santa Barbara, CA 93101

SUTTER COUNTY
1160 Civic Center Blvd., Suite A
Yuba City, CA 95993

SANTA CLARA COUNTY
70 West Hedding St., Tenth Floor
San Jose, CA 95110

TEHAMA COUNTY
PO Box 250
633 Washington St.
Red Bluff, CA 96080

SANTA CRUZ COUNTY
701 Ocean St., Room 500
Santa Cruz, CA 95060
SHASTA COUNTY
1450 Court St., Suite 308B
Redding, CA 96001
SIERRA COUNTY
PO Drawer D
100 Courthouse Sq.
Downieville, CA 95936
SISKIYOU COUNTY
510 N. Main St.
Yreka, CA 96067
SOLANO COUNTY
675 Texas St., Suite 6500
Fairfield, CA 94533
SONOMA COUNTY
575 Administration Dr., Suite 100A
104A Santa Rosa, CA 95403
STANISLAUS COUNTY
1010 10th St., Suite 6500
Modesto, CA 95354

TRINITY COUNTY
PO Box 1613
11 Court St.
Weaverville, CA 96093
TULARE COUNTY
2800 W. Burrel Ave.
Visalia, CA 93291
TUOLUMNE COUNTY
2 S. Green St.
Sonora, CA 95370
VENTURA COUNTY
800 South Victoria Ave., L-1920
Ventura, CA 93009
YOLO COUNTY
625 Court St., Room 204
Woodland, CA 95695
YUBA COUNTY
915 Eighth St., Suite 109
Marysville, CA 95901

APPENDIX D
Sample Letter Requesting Tort Claim Forms

[Your complete mailing address]
[Date]
County Clerk
Board of Supervisors
County of [_________]
[Address]
Dear Sir/ Madam:
I respectfully request that you send me your current Claim Against the County form for the purposes of
filing a tort claim. Also, please send me information on the amount of the filing fee, procedures for filing
the claim, and the number of copies of the claim in addition to the original that are required for filing.
Thank you very much for your assistance.
Sincerely,
[Your signature]
[Your name]

APPENDIX E
California Government Code section 910:
Information Your Tort Claim Must Include

GOVERNMENT CODE
TITLE 1. GENERAL
DIVISION 3.6. CLAIMS AND ACTIONS AGAINST PUBLIC ENTITIES AND PUBLIC EMPLOYEES
PART 3. CLAIMS AGAINST PUBLIC ENTITIES
CHAPTER 2. Presentation and Consideration of Claims
ARTICLE 1. General
SECTION 910:
A claim shall be presented by the claimant or by a person acting on his or her behalf and shall show all of
the following:
(a) The name and post office address of the claimant.
(b) The post office address to which the person presenting the claim desires notices to be sent.
(c) The date, place and other circumstances of the occurrence or transaction, which gave rise to the
claim asserted.
(d) A general description of the indebtedness, obligation, injury, damage or loss incurred so far as it may
be known at the time of presentation of the claim.
(e) The name or names of the public employee or employees causing the injury, damage, or loss, if
known.
(f) The amount claimed if it totals less than ten thousand dollars ($10,000) as of the date of presentation
of the claim, including the estimated amount of any prospective injury, damage, or loss, insofar as it may
be known at the time of the presentation of the claim, together with the basis of computation of the
amount claimed. If the amount claimed exceeds ten thousand dollars ($10,000), no dollar amount shall
be included in the claim. However, it shall indicate whether the claim would be a limited civil case.

APPENDIX F
Sample Claim for Personal Injuries
Claim of [Name]
)
________________________ )
against
)
)
[Name of local public entity] )
________________________ )

CLAIM FOR PERSONAL INJURIES
(GOVERNMENT CODE § 910)

TO THE BOARD OF SUPERVISORS OF ____________________ COUNTY:
You are hereby notified that [Name] ________________________, whose address is _________
_____________________________________, claims damages from the County of __________________
in the amount computed as of the date of presentation of this claim of $____________.
This claim is based on personal injuries sustained by claimant on or about ________________,
20_____, in the vicinity of [place where injuries were sustained]_______________________________,
under the following circumstances: [Describe generally the circumstances of how you were injured.]

The injuries sustained by the claimant, as far as known, as of the date of the presentation of this
claim consisting of: [Describe the injuries you suffered.]

The name(s) of the public employee(s) causing claimant’s injuries under the described circumstances is/
are:
____________________________________________________________________________________.
The employee(s) are employed in the following named County department(s):
____________________________________________________________________________________.

[If the total amount of the claim is less than $10,000]:
The amount claimed, as of the date of presentation of this claim, is computed as follows:
Damage incurred to date:
Expenses for medical and hospital care
Loss of earnings
Special damages for [itemize]:___________________

$_________
$_________
$_________

General damages

$_________

TOTAL DAMAGES INCURRED TO DATE:

$_________

Estimate prospective damages as far as known:
Future expenses for medical and hospital care
Future loss of earnings
Other prospective special damages

$_________
$_________
$_________

TOTAL ESTIMATE PROSPECTIVE DAMAGES:

$_________

TOTAL AMOUNT CLAIMED AS OF DATE OF PRESENTATION OF THIS CLAIM:

$_________

[If amount of claim exceeds $10,000]:
Jurisdiction over the claim would rest in (municipal/ superior) court. This claim (is/ is not) a
limited civil case. [If the amount of claim is under $25,000, it is a limited civil case and jurisdiction
resides in municipal court.]
All notices or other communications with regard to this claim should be sent to claimant at this
address:____________________________________________________________________________:
___________________________
Signature
___________________________
Printed Name
___________________________
Date

APPENDIX G
Sample Application to File Late Claim
Claim of [Name]
)
________________________ )
against
)
)
[Name of local public entity] )
________________________ )

APPLICATION FOR LEAVE
TO PRESENT A LATE CLAIM
(GOVERNMENT CODE § 911.4)

TO THE BOARD OF SUPERVISORS OF ____________________ COUNTY:
1.
[Name]_________________________ hereby applies to the County of ____________________
for leave to present a claim against the County of ____________________, pursuant to section 911.4 of
the California Government Code.
2.
The cause of action of [Name]_________________________ as set forth in his/ her proposed
claim attached to this application, accrued on _________________, 20_____, a period within one year
from the filing of this application.
3.
[Name]_________________________’s reason for the delay in presenting his/ her claim against
the County of ____________________ is as follows: [specify facts justifying delay in filing the claim].

4.

All notices and communication concerning this claim should be sent to this address:

____________________________________________________________________________________.
WHEREFORE, claimant ask that you grant his application, deem the attached claim to have been
presented on your receipt of this application, and act on the claim as required by Government Code
section 911.6.
___________________________
Signature
___________________________
Printed Name
___________________________
Date

APPENDIX H
County Court Addresses
Addresses for Filing Complaints (Lawsuits)
ALAMEDA COUNTY
1225 Fallon St.
Oakland, CA 94612

GLENN COUNTY
526 West Sycamore St.
Willows, CA 95988

ALPINE COUNTY
14777 State Rte. 89
PO Box 518
Markleeville, CA 96120

HUMBOLDT COUNTY
825 Fifth St.
Eureka, CA 95501

AMADOR COUNTY
500 Argonaut Lane
Jackson, CA 95642
BUTTE COUNTY
One Court St.
Oroville, CA 95965
CALAVERAS COUNTY
400 Government Center Dr.
San Andreas, CA 95249
COLUSA COUNTY
532 Oak St.
Colusa, CA 95932

IMPERIAL COUNTY
939 West Main St.
El Centro, CA 92243
INYO COUNTY
168 N. Edwards St., PO Drawer U
Independence, CA 93526
KERN COUNTY
1415 Truxtun Ave.
Bakersfield, CA 93301
KINGS COUNTY
1640 Kings County Dr.
Hanford, CA 93230

CONTRA COSTA COUNTY
725 Court St.
Martinez, CA 94553

LAKE COUNTY
255 North Forbes St.
Lakeport, CA 95453

DEL NORTE COUNTY
450 H St.
Crescent City, CA 95531

LASSEN COUNTY
220 South Lassen St.
Susanville, CA 96130

EL DORADO COUNTY
3321 Cameron Park Dr.
Cameron Park, CA 95682

LOS ANGELES COUNTY
111 N. Hill St.
Los Angeles, CA 90012

FRESNO COUNTY
1100 Van Ness Ave.
Fresno, CA 93724

MADERA COUNTY
200 South G St.
Madera, CA 93637

MARIN COUNTY
P.O. Box 4988
San Rafael, CA 94913

PLUMAS COUNTY
520 Main St., Room 104
Quincy, CA 95971

MARIPOSA COUNTY
5088 Bullion St.
PO Box 28
Mariposa, CA 95338

RIVERSIDE COUNTY
4050 Main St.
Riverside, CA 92501

MENDOCINO COUNTY
100 North State St.
Ukiah, CA 95482
MERCED COUNTY
2260 N Street
Merced, CA 95340
MODOC COUNTY
205 South East St.
Alturas, CA 96101
MONO COUNTY
P.O. Box 1037
Mammoth Lakes, CA 93546
MONTEREY COUNTY
1200 Aguajito Road
Monterey, CA 93940
NAPA COUNTY
825 Brown St.
Napa, CA 94559
NEVADA COUNTY
201 Church St., Suite 5
Nevada City, CA 95959
ORANGE COUNTY
700 Civic Center Dr. West
Santa Ana, CA 92701
PLACER COUNTY
P.O. Box 619072
Roseville, CA 95661

SACRAMENTO COUNTY
720 Ninth St.
Sacramento, CA 95814
SAN BENITO COUNTY
450 Fourth St.
Hollister, CA 95023
SAN BERNARDINO COUNTY
247 West Third St.
San Bernardino, CA 92415
SAN DIEGO COUNTY
325 South Melrose Dr.
Vista, CA 92081
SAN FRANCISCO COUNTY
400 McAllister St.
San Francisco, CA 94102
SAN JOAQUIN COUNTY
180 E Weber Ave, Suite 200
Stockton, CA 95202
SAN LUIS OBISPO COUNTY
1035 Palm St., Rm. 385
San Luis Obispo, CA 93408
SAN MATEO COUNTY
400 County Center
Redwood City, CA 94063
SANTA BARBARA COUNTY
1100 Anacapa St.
PO Box 21107
Santa Barbara, CA 93121

SANTA CLARA COUNTY
191 N. First St.
San Jose, CA 95113

SUTTER COUNTY
1175 Civic Center Blvd
Yuba City, CA 95993

SANTA CRUZ COUNTY
701 Ocean St., Rm. 110
Santa Cruz, CA 95060

TEHAMA COUNTY
1740 Walnut Street
Red Bluff, CA 96080

SHASTA COUNTY
1500 Court St., Rm. 319
Redding, CA 96001

TRINITY COUNTY
11 Court St.
PO Box 1258
Weaverville, CA 96093

SIERRA COUNTY
100 Courthouse Square
PO Box 476
Downieville, CA 95936

TULARE COUNTY
221 S. Mooney Blvd.
Visalia, CA 93291

SISKIYOU COUNTY
311 Fourth St., Room 206
Yreka, CA 96097
SOLANO COUNTY
600 Union Ave.
Fairfield, CA 94533
SONOMA COUNTY
600 Administration Dr., #107J
Santa Rosa, CA 95403
STANISLAUS COUNTY
801 10th Street
Modesto, CA 95354

TUOLUMNE COUNTY
41 W. Yaney Ave.
Sonora, CA 95370
VENTURA COUNTY
P.O. Box 6489
Ventura, CA 93006
YOLO COUNTY
725 Court St.
Woodland, CA 95695
YUBA COUNTY
215 Fifth St., Suite 200
Marysville, CA 95901

APPENDIX I
Instructions and Forms for Requesting to Have Court Fees Waived
•
•

•

•

Information Sheet on Waiver of Superior Court Fees and Costs
FW-001 – Request to Waive Court Fees
o Sample
o Blank Form
FW-003 and FW-005 – Order and Notice on Application for Waiver of Court Fees
o Instructions
o Blank Forms
FW-002 – Request to Waive Additional Court Fees
o Instructions
o Sample
o Blank Form

FW-001-INFO

INFORMATION SHEET ON WAIVER OF SUPERIOR COURT FEES AND COSTS
If you have been sued or if you wish to sue someone, if you are filing or have received a family law petition, or if you
are asking the court to appoint a guardian for a minor or a conservator for an adult or are an appointed guardian or conservator,
and if you (or your ward or conservatee) cannot afford to pay court fees and costs, you may not have to pay them in
order to go to court. If you (or your ward or conservatee) are getting public benefits, are a low-income person, or do not
have enough income to pay for your (or his or her) household’s basic needs and your court fees, you may ask the court
to waive all or part of those fees.
1. To make a request to the court to waive your fees in superior court, complete the Request to Waive Court Fees
(form FW-001) or, if you are petitioning for the appointment of a guardian or conservator or are an appointed
guardian or conservator, complete the Request to Waive Court Fees (Ward or Conservatee) (form FW-001-GC).
If you qualify, the court will waive all or part of its fees for the following:
• Filing papers in superior court (other than for an appeal in a case with a value of over $25,000)
• Making and certifying copies
• Giving notice and certificates
• Sheriff’s fee to give notice
• Sending papers to another court department
• Court fee for telephone hearing
• Having a court-appointed interpreter in small claims court
• Reporter’s fee for attendance at hearing or trial, if a reporter is provided by the court.
• Assessment for court investigations under Probate Code section 1513, 1826, or 1851.
• Preparing, certifying, copying, and sending the clerk’s transcript on appeal.
• Holding in trust the deposit for a reporter’s transcript on appeal under rule 8.833 or 8.834.
• Making a transcript or copy of an official electronic recording under rule 8.835
2. You may ask the court to waive other court fees during your case in superior court as well. To do that, complete a
Request to Waive Additional Court Fees (Superior Court) (form FW-002) or Request to Waive Additional Court
Fees (Superior Court) (Ward or Conservatee) (form FW-002-GC). The court will consider waiving fees for items
such as the following, or other court services you need for your case:
• Fees for a peace officer to testify in court
• Jury fees and expenses
• Fees for court-appointed experts
• Court-appointed interpreter fees for a witness
• Other necessary court fees
3. If you want the Appellate Division of Superior Court or the Court of Appeal to review an order or judgment against
you and you want the court fees waived, ask for and follow the instructions on Information Sheet on Waiver of
Appellate Court Fees, Supreme Court, Court of Appeal, Appellate Division (form APP-015/FW-015-INFO).
IMPORTANT INFORMATION!
• You are signing your request under penalty of perjury. Answer truthfully, accurately, and completely.
• The court may ask you for information and evidence. You may be ordered to go to court to answer questions about
your ability, or the ability of your ward or conservatee, to pay court fees and costs and to provide proof of eligibility.
Any initial fee waiver you or your ward or conservatee are granted may be ended if you do not go to court when asked.
You or your ward’s or conservatee’s estate may be ordered to repay amounts that were waived if the court finds you were
not eligible for the fee waiver.
• Public benefits programs listed on the application form. In item 5 on the Request to Waive Court Fees (item 8 of
the Request to Waive Court Fees (Ward or Conservatee)), there is a list of programs from which you (or your ward or
conservatee) may be receiving benefits, listed by the abbreviations they are commonly known by. The full names of
those programs can be found in Government Code section 68632(a), and are also listed here:
• Medi-Cal
• Food Stamps—California Food Assistance Program, CalFresh Program, or SNAP
• Supp. Sec. Inc.—Supplemental Security Income (not Social Security) • SSP—State Supplemental Payment
• County Relief/General Assistance—County Relief, General Relief (GR) or General Assistance (GA)
• IHSS—In-Home Supportive Services
• CalWORKS—California Work Opportunity and Responsibility to Kids Act
• Tribal TANF—Tribal Temporary Assistance for Needy Families
• CAPI—Cash Assistance Program for Aged, Blind, or Disabled Legal Immigrants
Judicial Council of California, www.courts.ca.gov
Revised September 1, 2015
Government Code, §§ 68630–68640
California Rules of Court, rules 3.51, 7.5

Information Sheet on Waiver of
Superior Court Fees and Costs
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FW-001-INFO

• If you receive a fee waiver, you must tell the court if there is a change in your finances, or the finances of your
ward or conservatee. You must tell the court within five days if those finances improve or if you, or your ward or
conservatee, become able to pay court fees or costs during this case. (File Notice to Court of Improved Financial
Situation or Settlement (form FW-010) or Notice to Court of Improved Financial Situation or Settlement (Ward or
Conservatee) (form FW-010-GC) with the court.) You may be ordered to repay any amounts that were waived after your
eligibility, or the eligibility of your ward or conservatee, came to an end.
• If you receive a judgment or support order in a family law matter: You may be ordered to pay all or part of your
waived fees and costs if the court finds your circumstances have changed so that you can afford to pay. You will have
the opportunity to ask the court for a hearing if the court makes such a decision.
• If you win your case in the trial court: In most circumstances the other side will be ordered to pay your waived fees
and costs to the court. The court will not enter a satisfaction of judgment until the court is paid. (This does not apply in
unlawful detainer cases. Special rules apply in family law cases and in guardianships and conservatorships.
(Government Code, section 68637(d), (e), and Cal. Rules of Court, rule 7.5.)
• If you settle your civil case for $10,000 or more: Any trial court waived fees and costs must first be paid to the
court out of the settlement. The court will have a lien on the settlement in the amount of the waived fees and costs.
The court may refuse to dismiss the case until the lien is satisfied. A request to dismiss the case (use form CIV-110)
must have a declaration under penalty of perjury that the waived fees and costs have been paid. Special rules apply to
family law cases.
• The court can collect fees and costs due to the court. If waived fees and costs are ordered paid to the trial court, or
if you fail to make the payments over time, the court can start collection proceedings and add a $25 fee plus any
additional costs of collection to the other fees and costs owed to the court.
• The fee waiver ends. The fee waiver expires 60 days after the judgment, dismissal, or other final disposition of the
case or earlier if a court finds that you or your ward or conservatee are not eligible for a fee waiver. If the case is a
guardianship or conservatorship proceeding, see California Rules of Court, rule 7.5(k) for information on the final
disposition of that matter.
• If you are in jail or state prison: Prisoners may be required to pay the full cost of the filing fee in the trial court but
may be allowed to do so over time. See Government Code section 68635.

FW-001-INFO (Rev. September 1, 2015)

Information Sheet on Waiver of
Superior Court Fees and Costs

FW-001-INFO, Page 2 of 2

FW-001

Request to Waive Court Fees

CONFIDENTIAL
Clerk stamps date here when form is filed.

If you are getting public benefits, are a low-income person, or do not have
enough income to pay for your household’s basic needs and your court fees, you
may use this form to ask the court to waive your court fees. The court may order
you to answer questions about your finances. If the court waives the fees, you
may still have to pay later if:
• You cannot give the court proof of your eligibility,
Fill in court name and street address:
• Your financial situation improves during this case, or
Superior Court of California, County of
• You settle your civil case for $10,000 or more. The trial court that waives
your fees will have a lien on any such settlement in the amount of the
waived fees and costs. The court may also charge you any collection costs.
1 Your Information (person asking the court to waive the fees):
Name:
Street or mailing address:
Fill in case number and name:
City:
State:
Zip:
Case Number:
Phone:
2 Your Job, if you have one (job title):
Case Name:
Name of employer:
Employer’s address:
3

4

5

Your Lawyer, if you have one (name, firm or affiliation, address, phone number, and State Bar number):

a. The lawyer has agreed to advance all or a portion of your fees or costs (check one): Yes
No
b. (If yes, your lawyer must sign here) Lawyer’s signature:
If your lawyer is not providing legal-aid type services based on your low income, you may have to go to a
hearing to explain why you are asking the court to waive the fees.
What court’s fees or costs are you asking to be waived?
Superior Court (See Information Sheet on Waiver of Superior Court Fees and Costs (form FW-001-INFO).)
Supreme Court, Court of Appeal, or Appellate Division of Superior Court (See Information Sheet on Waiver
of Appellate Court Fees (form APP-015/FW-015-INFO).)
Why are you asking the court to waive your court fees?
a.
Food Stamps
I receive (check all that apply; see form FW-001-INFO for definitions):
Supp. Sec. Inc.
SSP
County Relief/Gen. Assist.
IHSS
CalWORKS or Tribal TANF
CAPI
Medi-Cal
b.
My gross monthly household income (before deductions for taxes) is less than the amount listed below. (If
you check 5b, you must fill out 7, 8, and 9 on page 2 of this form.)
Family Size
1
2

Family Income
$1,264.59
$1,714.59

Family Size
3
4

Family Income
$2,164.59
$2,614.59

Family Size
5
6

Family Income
$3,064.59
$3,514.59

If more than 6 people
at home, add $450.00
for each extra person.

I do not have enough income to pay for my household’s basic needs and the court fees. I ask the court to:
(check one and you must fill out page 2):
waive all court fees and costs
waive some of the court fees
let me make payments over time
Check here if you asked the court to waive your court fees for this case in the last six months.
6
(If your previous request is reasonably available, please attach it to this form and check here:)
I declare under penalty of perjury under the laws of the State of California that the information I have provided
on this form and all attachments is true and correct.
Date:
c.

Print your name here
Judicial Council of California, www.courts.ca.gov
Revised March 2, 2018, Mandatory Form
Government Code, § 68633
Cal. Rules of Court, rules 3.51, 8.26, and 8.818

Sign here

Request to Waive Court Fees
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Case Number:

Your name:
If you checked 5a on page 1, do not fill out below. If you checked 5b, fill out questions 7, 8, and 9 only.
If you checked 5c, you must fill out this entire page. If you need more space, attach form MC-025 or attach a
sheet of paper and write Financial Information and your name and case number at the top.
7

Check here if your income changes a lot from month to month.
If it does, complete the form based on your average income for
the past 12 months.

8 Your Gross Monthly Income

a. List the source and amount of any income you get each month,
including: wages or other income from work before deductions,
spousal/child support, retirement, social security, disability,
unemployment, military basic allowance for quarters (BAQ),
veterans payments, dividends, interest, trust income, annuities,
net business or rental income, reimbursement for job-related
expenses, gambling or lottery winnings, etc.
(1)

$

(2)

$
$
$

(3)
(4)

$

(3)

$

(4)

$

$

(3)

$

c. Cars, boats, and other vehicles
Make / Year
(1)
(2)

$
$
$

Fair Market
Value

How Much You
Still Owe
$
$
$

Fair Market
Value

(1)

$

How Much You
Still Owe
$

(2)

$

$

e. Other personal property (jewelry, furniture, furs,
stocks, bonds, etc.):
Fair Market
Value
Describe
(1)
$
(2)

How Much You
Still Owe
$

$

$

11 Your Monthly Deductions and Expenses

a. List any payroll deductions and the monthly amount below:
(1)
(2)
(3)

$

(4)

$

To list any other facts you want the court to know, such as
unusual medical expenses, etc., attach form MC-025 or
attach a sheet of paper and write Financial Information and
your name and case number at the top.
Check here if you attach another page.
Important! If your financial situation or ability to pay
court fees improves, you must notify the court within five
days on form FW-010.
Revised March 2, 2018

(2)

(3)

a. List the income of all other persons living in your home who
depend in whole or in part on you for support, or on whom you
depend in whole or in part for support.
Gross Monthly
Name
Age Relationship Income
(1)
$
(2)

$

b. All financial accounts (List bank name and amount):
(1)
$

d. Real estate
Address

9 Household Income

Total monthly income and
household income (8b plus 9b):

a. Cash

$

b. Your total monthly income:

b. Total monthly income of persons above:

10 Your Money and Property

b.
c.
d.
e.
f.
g.
h.
i.
j.
k.
l.

$
$
$
$

Rent or house payment & maintenance
Food and household supplies
Utilities and telephone
Clothing
Laundry and cleaning
Medical and dental expenses
Insurance (life, health, accident, etc.)
School, child care
Child, spousal support (another marriage)
Transportation, gas, auto repair and insurance
Installment payments (list each below):
Paid to:

$
$
$
$
$
$
$
$
$
$

(1)

$

(2)

$

(3)

$

m. Wages/earnings withheld by court order
$
n. Any other monthly expenses (list each below).
Paid to:

How Much?

(1)

$

(2)

$

(3)

$

Total monthly expenses (add 11a –11n above): $

Request to Waive Court Fees
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INSTRUCTIONS FOR THE COMPLETION OF
FORM FW-003: ORDER ON APPLICATION FOR WAIVER OF COURT FEES AND COSTS
FORM FW-005: NOTICE OF WAIVER OF COURT FEES AND COSTS
These forms must be filed along with form FW-001 (Application for Waiver of Court Fees and Costs).
Once the court has reviewed your application and decides to waive your fees and costs, the judge will
sign the Order allowing you to proceed without paying court expenses. If the court is busy and doesn’t
have time to get to the Order, it might send the Notice to you and to the other party(ies) first, then sign
the Order later. You need to fill out the information on both sheets, then send them to the court for the
judge’s signature.
Form FW-003: Order on Application of Court Fees and Costs
Complete the two right-hand boxes underneath the clerk’s stamp. In the box directly under the Clerk
Stamp, write the address of the Court with jurisdiction over your claim. In the box entitled “case name,”
write you last name (plaintiff) v. the name of the county and/ or employees listed on your claim
(defendant).
Next fill in sections 1 (your name and information), 2 (if you have a lawyer), and 3 (the date you send
this request). Leave the rest of the page blank. The court will complete it.
Write your name at the top of the second page of FW-003 where indicated. Leave the rest of the page
blank. The court will complete it.
Form FW-005: Notice of Waiver of Court Fees and Costs
Complete the two right-hand boxes underneath the clerk’s stamp as you did on FW-003.
Next, fill in sections 1, 2, and 3 as you did on FW-003. Leave the rest of the page blank. The court will
complete it.

FW-003
1

Order on Court Fee Waiver
(Superior Court)

Clerk stamps date here when form is filed.

Person who asked the court to waive court fees:
Name:
Street or mailing address:
State:

City:
2

Zip:

Lawyer, if person in 1 has one (name, address, phone number,
e-mail, and State Bar number):
Fill in court name and street address:

Superior Court of California, County of

3

A request to waive court fees was filed on (date):
The court made a previous fee waiver order in this case on (date):
Fill in case number and name:

Case Number:

Read this form carefully. All checked boxes

are court orders.

Case Name:

Notice: The court may order you to answer questions about your finances and later order you to pay back the waived
fees. If this happens and you do not pay, the court can make you pay the fees and also charge you collection fees. If there
is a change in your financial circumstances during this case that increases your ability to pay fees and costs, you must
notify the trial court within five days. (Use form FW-010.) If you win your case, the trial court may order the other side
to pay the fees. If you settle your civil case for $10,000 or more, the trial court will have a lien on the settlement in the
amount of the waived fees. The trial court may not dismiss the case until the lien is paid.
4

Request to Waive Court Fees
After reviewing your:
the court makes the following orders:

Request to Waive Additional Court Fees

The court grants your request, as follows:

a.
(1)

Fee Waiver. The court grants your request and waives your court fees and costs listed below. (Cal.
Rules of Court, rules 3.55 and 8.818.) You do not have to pay the court fees for the following:
• Filing papers in Superior Court
• Giving notice and certificates
• Making copies and certifying copies
• Sending papers to another court department
• Sheriff ’s fee to give notice
• Court-appointed interpreter in small claims court
• Court fee for phone hearing
• Reporter’s fee for attendance at hearing or trial, if reporter provided by the court
• Assessment for court investigations under Probate Code section 1513, 1826, or 1851
• Preparing, certifying, copying, and sending the clerk’s transcript on appeal
• Holding in trust the deposit for a reporter's transcript on appeal under rule 8.130 or 8.834
• Making a transcript or copy of an official electronic recording under rule 8.835
Additional Fee Waiver. The court grants your request and waives your additional superior court fees
(2)
and costs that are checked below. (Cal. Rules of Court, rule 3.56.) You do not have to pay for the
checked items.
Jury fees and expenses
Fees for a peace officer to testify in court
Court-appointed interpreter fees for a witness
Fees for court-appointed experts
Other (specify):

Judicial Council of California, www.courts.ca.gov
Revised July 1, 2015, Mandatory Form
Government Code, § 68634(e)
Cal. Rules of Court, rule 3.52

Order on Court Fee Waiver (Superior Court)
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Case Number:

Your name:
b.

The court denies your fee waiver request, as follows:
Warning! If you miss the deadline below, the court cannot process your request for hearing or the court papers
you filed with your original request. If the papers were a notice of appeal, the appeal may be dismissed.

(1)

The court denies your request because it is incomplete. You have 10 days after the clerk gives notice of
this order (see date of service on next page) to:
• Pay your fees and costs, or
• File a new revised request that includes the items listed below (specify incomplete items):

(2)

The court denies your request because the information you provided on the request shows that you are
not eligible for the fee waiver you requested (specify reasons):

The court has enclosed a blank Request for Hearing About Court Fee Waiver Order (Superior Court),
form FW-006.You have 10 days after the clerk gives notice of this order (see date of service below) to:
• Pay your fees and costs in full or the amount listed in c. below, or
• Ask for a hearing in order to show the court more information. (Use form FW-006 to request
hearing.)
The court needs more information to decide whether to grant your request. You must go to court on the date
below. The hearing will be about (specify questions regarding eligibility):

c.

Bring the following proof to support your request if reasonably available:
Name and address of court if different from above:
Hearing
Date

Date:

Time:

Dept.:

Room:

Warning! If item c is checked, and you do not go to court on your hearing date, the judge will deny your
request to waive court fees, and you will have 10 days to pay your fees. If you miss that deadline, the
court cannot process the court papers you filed with your request. If the papers were a notice of appeal,
the appeal may be dismissed.

Date:

Signature of (check one):

Judicial Officer

Clerk, Deputy

Request for Accommodations. Assistive listening systems, computer-assisted real-time captioning, or sign
language interpreter services are available if you ask at least 5 days before your hearing. Contact the clerk’s
office for Request for Accommodation, Form MC-410. (Civil Code, § 54.8.)

Clerk's Certificate of Service
I certify that I am not involved in this case and (check one):
A certificate of mailing is attached.
I handed a copy of this order to the party and attorney, if any, listed in 1 and 2 , at the court, on the date below.
This order was mailed first class, postage paid, to the party and attorney, if any, at the addresses listed in 1 and 2 ,
, California on the date below.
from (city):
Date:
Clerk, by
, Deputy

This is a Court Order.
Revised July 1, 2015

Order on Court Fee Waiver (Superior Court)

For your protection and privacy, please press the Clear
This Form button after you have printed the form.
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FW-005
1

Notice: Waiver of Court Fees
(Superior Court)

Clerk stamps date here when form is filed.

Person who asked the court to waive court fees:
Name:
Mailing address:
City:

State:

Zip:

Phone number:
2

Lawyer, if person in 1 has one: (name, address, phone number,
e-mail, and State Bar number):

Fill in court name and street address:

Superior Court of California, County of

3

Your Request to Waive Court Fees was filed on (date):

Court fills in case number when form is filed.

Case Number:
Case Name:

Your request is granted by operation of law because no court action was taken within five days after it was filed. A
fee waiver is granted for the following court fees and costs (Cal. Rules of Court, rule 3.55):
• Filing papers
• Making copies and certifying copies
• Giving notice and certificates
• Sheriff’s fee to give notice
• Sending papers to another court department • Court-appointed interpreter in small claims court
• Court fee for phone hearing
• Reporter’s fee for attendance at hearing or trial, if reporter provided by the court
• Assessment for court investigations under Probate Code section 1513, 1826, or 1851
• Preparing, certifying, copying, and sending the clerk’s transcript on appeal
• Holding in trust the deposit for a reporter's transcript on appeal under rules 8.130 or 8.834
• Making a transcript or copy of an official electronic recording under rule 8.835
Clerk, by
Date:
, Deputy
4

Notice: The court may order you to answer questions about your finances and later order you to pay back the waived
fees. If this happens and you do not pay, the court can make you pay the fees and also charge you collection fees. If there
is a change in your financial circumstances during this case that increases your ability to pay fees and costs, you must
notify the trial court within five days. (Use form FW-010.) If you win your case, the trial court may order the other side
to pay the fees. If you settle your civil case for $10,000 or more, the trial court will have a lien on the settlement in the
amount of the waived fees. The trial court may not dismiss the case until the lien is paid.

Clerk's Certificate of Service
I certify that I am not involved in this case and (check one):

A certificate of mailing is attached.

I handed a copy of this notice to the party and attorney, if any, listed in 1 and 2 , at the court, on the date below.
This notice was mailed first class, postage paid, to the party and attorney, if any, at the addresses listed in 1 and 2 ,
, California on the date below.
from (city):

Date:
Judicial Council of California, www.courts.ca.gov
Revised July 1, 2015, Mandatory Form
Government Code, § 68634(f)

Clerk, by

Notice: Waiver of Court Fees

For your protection and privacy, please press the Clear
This Form button after you have printed the form.

, Deputy
FW-005, Page 1 of 1

INSTRUCTIONS FOR THE COMPLETION OF
FORM FW-002: REQUEST TO WAIVE ADDITIONAL COURT FEES AND COSTS
If the court grants your request for a waiver of fees and costs, that waiver will cover certain initial costs,
such as filing fees. As the trial progresses, however, additional fees might come up. These may include
witness fees for court-appointed experts, or jury fees. You will need to fill out an Application for Waiver
of Additional Court Fees and Costs to cover these subsequent expenses.
See the following sample FW-002 for guidance in completing this form.

FW-002

Request to Waive Additional
Court Fees (Superior Court)

This form asks the court to waive additional court fees that are not covered in
a current order. If you have not already received an order that waived or
reduced your court fees, you must complete and file a Request to Waive Court
Fees (Superior Court), form FW-001, along with this form.
1 Your Information (person asking the court to waive the fees):
Name:
Street or mailing address:
Zip:
State:
City:

CONFIDENTIAL
Clerk stamps date here when form is filed.

Fill in court name and street address:

Superior Court of California, County of

Phone number:
2

Your lawyer, if you have one (name, firm or affiliation, address, phone
number, and State Bar number):
Fill in case number and name:

Case Number:

3
4
5

6

a. The lawyer has agreed to advance all or a portion of your fees or costs Case Name:
Yes
No
(check one):
b. (If yes, your lawyer must sign here):
Lawyer’s signature:
If your lawyer is not providing legal-aid type services based on your low income, you may have to go to a
hearing to explain why you are asking the court to waive the fees.
Date your last court fee waiver order, if any, was granted:
No
Has your financial situation improved since your last Request to Waive Court Fees?
Yes
(If yes, you must fill out a new Request to Waive Court Fees, form FW-001, and attach it to this form.)
What other fees do you want your court fee waiver order to cover? (Check all that apply):
Jury fees and expenses
a.
b.
Court-appointed interpreter fees for a witness
Fees for a peace officer to testify in court
c.
Fees for court-appointed experts
d.
e.
Other (specify):
Why do you need these other services? (Explain):

Notice: The court may order you to answer questions about your finances and later order you to pay back the waived fees.
If this happens and you do not pay, the court can make you pay the fees and also charge you collection fees. If there is a
change in your financial circumstances during this case that increases your ability to pay fees and costs, you must notify
the trial court within five days. (Use form FW-010.) If you win your case, the trial court may order the other side to pay
the fees. If you settle your civil case for $10,000 or more, the trial court will have a lien on the settlement in the amount of
the waived fees. The trial court may not dismiss the case until the lien is paid.
I declare under penalty of perjury under the laws of the State of California that the information above is true and
correct.
Date:
Sign here

Print your name here
Judicial Council of California, www.courts.ca.gov
Revised July 1, 2015, Mandatory Form
Government Code, § 68511.3
California Rules of Court, Rule 3.51

Request to Waive Additional Court Fees
(Superior Court)

For your protection and privacy, please press the Clear
This Form button after you have printed the form.

FW-002, Page 1 of 1

APPENDIX J
Sample Letters to Court For Individuals without Legal Representation

LETTER TO THE COURT CLERK
[Your complete mailing address]
[Date]
Clerk of the Court
Superior Court of California
County of [_________]
[Address]
Re:

Civil Complaint

Dear Clerk:
I am incarcerated and do not have an attorney to assist me with this paperwork. I am asking for your
assistance with these documents.
Enclosed please find:
•

One (1) original and two (2) copies of the following documents: [List the documents you are
sending using all uppercase letters.]
o ___________________________
o ___________________________
o ___________________________

•

A self-addressed, stamped envelope

Please file and stamp these documents for me and return a copy to me in the envelope enclosed with
this letter. I am also requesting that you provide me with a hearing date on this matter at least six (6)
weeks after the date of this letter.
Thank you very much for your assistance.
Sincerely,
[Your signature]
[Your name]

LETTER TO THE JUDGE
[Your complete mailing address]
[Date]
Honorable ________ ____[Name of Judge]
Superior Court of California
County of [_________]
[Address]
Re:

Civil Complaint, Case #:________

Dear Judge ________

____

____:

I am writing this letter to introduce myself and to request that the court issue an order allowing me to
attend court hearings concerning my civil complaint against the county.
I will be proceeding in pro per in these proceedings because I am an indigent prisoner and cannot afford
to retain an attorney.
Thank you very much for your attention to this matter.
Sincerely,
[Your signature]
[Your name]

APPENDIX K
Sample Tort Claim Lawsuit Complaint
•

CM-010 – Civil Case Cover Sheet
o Instructions
o Sample
o Blank Form

•

PLD-PI-001 – Complaint for Personal Injury, Property Damage, or Wrongful Death
o Instructions
o Sample
o Blank Form

•

PLD-PI-001(2) – Cause of Action for General Negligence
o Instructions
o Sample
o Blank Form

Note: Type the information on the forms if possible. If you do not have access to a typewriter or
computer, then PRINT all of the information in BLUE or BLACK ink only. Do not use pencil. Sign your
name where is says “signature” and don’t forget to put the current date.

INSTRUCTIONS FOR COMPLETING FORM CM-010:
CIVIL CASE COVER SHEET
1.
Fill in the first box (Attorney or Party Without Attorney) with your name and address and
telephone number (if applicable). Where the form asks “ATTORNEY FOR (NAME),” print IN PRO PER.
2.
In the box below that, print the name and address of the county superior court in which you are
filing your complaint. This should be the county where the injury took place.
3.
In the box marked CASE NAME, print YOUR FULL NAME v. THE PUBLIC ENTITY (or the employees
of the public entity who you are suing) [example: Susan Jones v. County of San Francisco Jail].
4.

Check either UNLIMITED or LIMITED (depending on the amount you are demanding).

5.
See the instructions on the next page for the box that is titled COMPLEX CASE DESIGNATION;
you will probably not check anything in this box.
6.

Leave the boxes marked CASE NUMBER and JUDGE/DEPT blank.

7.
For #1, check the box with the number that best describes your injury. For example, if you were
discriminated against, check the box by CIVIL RIGHTS (08) under Non-PI/PD/WD (Other) Tort; if you were
injured, check the box by OTHER PI/PD/WD (23), under Other PI/PD/WD (Personal Injury/ Property
Damage/ Wrongful Death) Tort.
8.
For #2, check the box by “is not” unless your case is a complex one. If your case is complex,
check one of the other boxes that describes why/ how it is complex.
9.
For #3, check the box “a” MONETARY if you are seeking money damages; check box “b” if you
are not asking for money damages and want injunctive or declaratory relief; check box “c” if you are
seeking punitive damages.
10.

For #4, write in the number of causes of action you have.

11.

For #5, check the appropriate box.

12.

For #6, follow the directions for related cases.

Fill in the current date where it is asked for. Then print your name on the dotted line and sign on the line
where it says SIGNATURE OF PARTY OR ATTORNEY FOR PARTY.

INSTRUCTIONS ON HOW TO COMPLETE THE COVER SHEET

CM-010

To Plaintiffs and Others Filing First Papers. If you are filing a first paper (for example, a complaint) in a civil case, you must
complete and file, along with your first paper, the Civil Case Cover Sheet contained on page 1. This information will be used to compile
statistics about the types and numbers of cases filed. You must complete items 1 through 6 on the sheet. In item 1, you must check
one box for the case type that best describes the case. If the case fits both a general and a more specific type of case listed in item 1,
check the more specific one. If the case has multiple causes of action, check the box that best indicates the primary cause of action.
To assist you in completing the sheet, examples of the cases that belong under each case type in item 1 are provided below. A cover
sheet must be filed only with your initial paper. Failure to file a cover sheet with the first paper filed in a civil case may subject a party,
its counsel, or both to sanctions under rules 2.30 and 3.220 of the California Rules of Court.
To Parties in Rule 3.740 Collections Cases. A "collections case" under rule 3.740 is defined as an action for recovery of money
owed in a sum stated to be certain that is not more than $25,000, exclusive of interest and attorney's fees, arising from a transaction in
which property, services, or money was acquired on credit. A collections case does not include an action seeking the following: (1) tort
damages, (2) punitive damages, (3) recovery of real property, (4) recovery of personal property, or (5) a prejudgment writ of
attachment. The identification of a case as a rule 3.740 collections case on this form means that it will be exempt from the general
time-for-service requirements and case management rules, unless a defendant files a responsive pleading. A rule 3.740 collections
case will be subject to the requirements for service and obtaining a judgment in rule 3.740.
To Parties in Complex Cases. In complex cases only, parties must also use the Civil Case Cover Sheet to designate whether the
case is complex. If a plaintiff believes the case is complex under rule 3.400 of the California Rules of Court, this must be indicated by
completing the appropriate boxes in items 1 and 2. If a plaintiff designates a case as complex, the cover sheet must be served with the
complaint on all parties to the action. A defendant may file and serve no later than the time of its first appearance a joinder in the
plaintiff's designation, a counter-designation that the case is not complex, or, if the plaintiff has made no designation, a designation that
the case is complex.
Auto Tort
Auto (22)–Personal Injury/Property
Damage/Wrongful Death
Uninsured Motorist (46) (if the
case involves an uninsured
motorist claim subject to
arbitration, check this item
instead of Auto)
Other PI/PD/WD (Personal Injury/
Property Damage/Wrongful Death)
Tort
Asbestos (04)
Asbestos Property Damage
Asbestos Personal Injury/
Wrongful Death
Product Liability (not asbestos or
toxic/environmental) (24)
Medical Malpractice (45)
Medical Malpractice–
Physicians & Surgeons
Other Professional Health Care
Malpractice
Other PI/PD/WD (23)
Premises Liability (e.g., slip
and fall)
Intentional Bodily Injury/PD/WD
(e.g., assault, vandalism)
Intentional Infliction of
Emotional Distress
Negligent Infliction of
Emotional Distress
Other PI/PD/WD
Non-PI/PD/WD (Other) Tort
Business Tort/Unfair Business
Practice (07)
Civil Rights (e.g., discrimination,
false arrest) (not civil
harassment) (08)
Defamation (e.g., slander, libel)
(13)
Fraud (16)
Intellectual Property (19)
Professional Negligence (25)
Legal Malpractice
Other Professional Malpractice
(not medical or legal)
Other Non-PI/PD/WD Tort (35)
Employment
Wrongful Termination (36)
Other Employment (15)

CM-010 [Rev. July 1, 2007]

CASE TYPES AND EXAMPLES
Contract
Breach of Contract/Warranty (06)
Breach of Rental/Lease
Contract (not unlawful detainer
or wrongful eviction)
Contract/Warranty Breach–Seller
Plaintiff (not fraud or negligence)
Negligent Breach of Contract/
Warranty
Other Breach of Contract/Warranty
Collections (e.g., money owed, open
book accounts) (09)
Collection Case–Seller Plaintiff
Other Promissory Note/Collections
Case
Insurance Coverage (not provisionally
complex) (18)
Auto Subrogation
Other Coverage
Other Contract (37)
Contractual Fraud
Other Contract Dispute
Real Property
Eminent Domain/Inverse
Condemnation (14)
Wrongful Eviction (33)
Other Real Property (e.g., quiet title) (26)
Writ of Possession of Real Property
Mortgage Foreclosure
Quiet Title
Other Real Property (not eminent
domain, landlord/tenant, or
foreclosure)
Unlawful Detainer
Commercial (31)
Residential (32)
Drugs (38) (if the case involves illegal
drugs, check this item; otherwise,
report as Commercial or Residential)
Judicial Review
Asset Forfeiture (05)
Petition Re: Arbitration Award (11)
Writ of Mandate (02)
Writ–Administrative Mandamus
Writ–Mandamus on Limited Court
Case Matter
Writ–Other Limited Court Case
Review
Other Judicial Review (39)
Review of Health Officer Order
Notice of Appeal–Labor
Commissioner Appeals

CIVIL CASE COVER SHEET

Provisionally Complex Civil Litigation (Cal.
Rules of Court Rules 3.400–3.403)
Antitrust/Trade Regulation (03)
Construction Defect (10)
Claims Involving Mass Tort (40)
Securities Litigation (28)
Environmental/Toxic Tort (30)
Insurance Coverage Claims
(arising from provisionally complex
case type listed above) (41)
Enforcement of Judgment
Enforcement of Judgment (20)
Abstract of Judgment (Out of
County)
Confession of Judgment (nondomestic relations)
Sister State Judgment
Administrative Agency Award
(not unpaid taxes)
Petition/Certification of Entry of
Judgment on Unpaid Taxes
Other Enforcement of Judgment
Case
Miscellaneous Civil Complaint
RICO (27)
Other Complaint (not specified
above) (42)
Declaratory Relief Only
Injunctive Relief Only (nonharassment)
Mechanics Lien
Other Commercial Complaint
Case (non-tort/non-complex)
Other Civil Complaint
(non-tort/non-complex)
Miscellaneous Civil Petition
Partnership and Corporate
Governance (21)
Other Petition (not specified
above) (43)
Civil Harassment
Workplace Violence
Elder/Dependent Adult
Abuse
Election Contest
Petition for Name Change
Petition for Relief From Late
Claim
Other Civil Petition

Page 2 of 2

CM-010
ATTORNEY OR PARTY WITHOUT ATTORNEY (Name, State Bar number, and address):

TELEPHONE NO.:

FOR COURT USE ONLY

FAX NO.:

ATTORNEY FOR (Name):

SUPERIOR COURT OF CALIFORNIA, COUNTY OF
STREET ADDRESS:
MAILING ADDRESS:
CITY AND ZIP CODE:
BRANCH NAME:

CASE NAME:

CIVIL CASE COVER SHEET

Complex Case Designation

CASE NUMBER:

Unlimited
(Amount
demanded
exceeds $25,000)

Limited
Counter
Joinder
(Amount
JUDGE:
demanded is
Filed with first appearance by defendant
DEPT:
$25,000 or less)
(Cal. Rules of Court, rule 3.402)
Items 1–6 below must be completed (see instructions on page 2).
1. Check one box below for the case type that best describes this case:
Contract

Auto Tort
Auto (22)
Uninsured motorist (46)
Other PI/PD/WD (Personal Injury/Property
Damage/Wrongful Death) Tort
Asbestos (04)
Product liability (24)
Medical malpractice (45)
Other PI/PD/WD (23)
Non-PI/PD/WD (Other) Tort

Breach of contract/warranty (06)
Rule 3.740 collections (09)

Antitrust/Trade regulation (03)

Other collections (09)

Construction defect (10)

Insurance coverage (18)

Mass tort (40)

Other contract (37)
Real Property
Eminent domain/Inverse
condemnation (14)
Wrongful eviction (33)

Other real property (26)
Business tort/unfair business practice (07)
Unlawful Detainer
Civil rights (08)
Commercial (31)
Defamation (13)
Fraud (16)

Residential (32)

Intellectual property (19)

Drugs (38)

Professional negligence (25)
Other non-PI/PD/WD tort (35)
Employment
Wrongful termination (36)
Other employment (15)

Provisionally Complex Civil Litigation
(Cal. Rules of Court, rules 3.400–3.403)

Judicial Review
Asset forfeiture (05)
Petition re: arbitration award (11)
Writ of mandate (02)

Securities litigation (28)
Environmental/Toxic tort (30)
Insurance coverage claims arising from the
above listed provisionally complex case
types (41)
Enforcement of Judgment
Enforcement of judgment (20)
Miscellaneous Civil Complaint
RICO (27)
Other complaint (not specified above) (42)
Miscellaneous Civil Petition
Partnership and corporate governance (21)
Other petition (not specified above) (43)

Other judicial review (39)

2. This case
is
is not
complex under rule 3.400 of the California Rules of Court. If the case is complex, mark the
factors requiring exceptional judicial management:
a.
Large number of separately represented parties
d.
Large number of witnesses
b.
Extensive motion practice raising difficult or novel
e.
Coordination with related actions pending in one or more courts
issues that will be time-consuming to resolve
in other counties, states, or countries, or in a federal court
c.
Substantial amount of documentary evidence
f.
Substantial postjudgment judicial supervision
3.
4.
5.
6.

Remedies sought (check all that apply): a.
monetary b.
nonmonetary; declaratory or injunctive relief
Number of causes of action (specify):
This case
is
is not a class action suit.
If there are any known related cases, file and serve a notice of related case. (You may use form CM-015.)

c.

punitive

Date:
(SIGNATURE OF PARTY OR ATTORNEY FOR PARTY)

(TYPE OR PRINT NAME)

NOTICE

• Plaintiff must file this cover sheet with the first paper filed in the action or proceeding (except small claims cases or cases filed
•
•
•

under the Probate Code, Family Code, or Welfare and Institutions Code). (Cal. Rules of Court, rule 3.220.) Failure to file may result
in sanctions.
File this cover sheet in addition to any cover sheet required by local court rule.
If this case is complex under rule 3.400 et seq. of the California Rules of Court, you must serve a copy of this cover sheet on all
other parties to the action or proceeding.
Unless this is a collections case under rule 3.740 or a complex case, this cover sheet will be used for statistical purposes only.

Form Adopted for Mandatory Use
Judicial Council of California
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CIVIL CASE COVER SHEET

Cal. Rules of Court, rules 2.30, 3.220, 3.400–3.403, 3.740;
Cal. Standards of Judicial Administration, std. 3.10
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INSTRUCTIONS FOR COMPLETING FORM PLD-PI-001:
COMPLAINT – PERSONAL INJURY, PROPERTY DAMAGE, WRONGFUL DEATH
1.
Fill in the first box (Attorney or Party Without Attorney) with your name and address and
telephone number (if application). Where the form asks “ATTORNEY FOR (NAME),” print IN PRO PER.
2.
In the box below that, write the name and address of the county superior court in which you are
filing your complaint. This should be the county where the injury took place.
3.

In the box marked PLAINTIFF, print your own name.

4.
In the box marked DEFENDANT, print the name of the public entity or employees you are suing.
If you do not know the employee names, check the box marked “DOES 1 TO ____________” and in the
blank space write the number of employees you are suing. For example, if you are suing 2 guards, write
2. (“Does” stands for “John/ Jane Doe,” signifying that you do not know the individuals’ real names.)
5.
In the box below that, check the box that best describes your complaint (probably personal
injury if you are suing for an injury you sustained).
6.
In the box marked "Jurisdiction," check the box that corresponds to your case: Limited or
Unlimited Civil Case.
7.
Do not write anything in the box marked CASE NUMBER. The court will assign your case a
number.
8.
For #1, print your name where it says PLAINTIFF and the name of the public entity and/or its
employees where it says DEFENDANT.
9.
For #2, count up the total number of pages (3 for the form, plus the number of any attachments
you are adding, such as the Cause of Action and any other forms that evidence your complaint), and
write that number on the line.
10.
For #3, if you are only suing individuals (such as guards), skip ahead to #8. If you are suing a
public entity, or an entity and individuals, check the box in “3a” that says "Except plaintiff (name)," and
write the name of the public entity where it says "name." Then check the box “(3)” below that says "a
public entity." Write the type of public entity where it says "describe."
11.
On the top of Page Two, in the box marked "SHORT TITLE," write Your Last Name v. The Public
Entity [example: Jones v. County of San Francisco Jail]. Again, leave the CASE NUMBER box blank.
12.

Skip #4.

13.
For #5, check “5a” if you are suing a public entity, and write the name of the entity where it says
"name." Then check box “(4)” below and write the type of entity where it says "describe."
14.

Skip numbers 6 and 7.

15.
For #8, check the box marked "injury to person or damage to personal property occurred in its
jurisdictional area."

16.
For #9, check the first box. Then check “9a” if you presented your claim to the county board of
supervisors. If you did not present your claim, check “9b” and explain. (For example, you were late in
filing your claim and got permission from the court to bring the lawsuit.)
17.
On the top of Page Three, you should again print Your Last Name v. The Public Entity in the box
marked "SHORT TITLE," and then leave the CASE NUMBER box blank.
18.
For #10, if an employee of the public entity intentionally acted to hurt you, check "Intentional
Tort." If the employee's action that injured you was not intentional, check "General Negligence."
19.
For #11, check the box that best describes the injury you suffered. If none of the boxes seem to
fit, check "other damage" and then describe your injury.
20.

Skip numbers 12 and 13.

21.
For #14, check the box that says "compensatory damages," and then check the box that says
"according to proof."
22.
For #15, check the box if any of your description of the injury is based on information someone
else gave you. For example, if you know that the guard intended to injure you because a witness
overheard the guard talking about hurting you, but you did not hear the guard yourself, you should
check the box. This part of your complaint is considered to be "alleged on information and belief." In the
space provided on the form, write the number or numbers of the paragraphs in your Cause of Action
where you included information you received from someone else.
23.
At the bottom of Page Three, fill in the current date where it is asked for. Print your name where
it says TYPE OR PRINT NAME, then sign above the line that says SIGNATORE OF PLAINTIFF OR
ATTORNEY.

PLD-PI-001
ATTORNEY OR PARTY WITHOUT ATTORNEY (Name, State Bar number, and address):

TELEPHONE NO:

FOR COURT USE ONLY

FAX NO. (Optional):

E-MAIL ADDRESS (Optional):
ATTORNEY FOR (Name):

SUPERIOR COURT OF CALIFORNIA, COUNTY OF
STREET ADDRESS:
MAILING ADDRESS:
CITY AND ZIP CODE:
BRANCH NAME:

PLAINTIFF:
DEFENDANT:
DOES 1 TO

COMPLAINT—Personal Injury, Property Damage, Wrongful Death
AMENDED (Number):
Type (check all that apply):
MOTOR VEHICLE
Property Damage
Personal Injury

OTHER (specify):
Wrongful Death
Other Damages (specify):

Jurisdiction (check all that apply):
ACTION IS A LIMITED CIVIL CASE
does not exceed $10,000
Amount demanded
exceeds $10,000, but does not exceed $25,000
ACTION IS AN UNLIMITED CIVIL CASE (exceeds $25,000)
ACTION IS RECLASSIFIED by this amended complaint

CASE NUMBER:

from limited to unlimited
from unlimited to limited
1. Plaintiff (name or names):
alleges causes of action against defendant (name or names):
2. This pleading, including attachments and exhibits, consists of the following number of pages:
3. Each plaintiff named above is a competent adult
a.
except plaintiff (name):
(1)
a corporation qualified to do business in California
an unincorporated entity (describe):
(2)
a public entity (describe):
(3)
(4)
a minor
an adult
for whom a guardian or conservator of the estate or a guardian ad litem has been appointed
(a)
other (specify):
(b)
(5)
other (specify):
b.

except plaintiff (name):
a corporation qualified to do business in California
(1)
an unincorporated entity (describe):
(2)
a public entity (describe):
(3)
(4)
a minor
an adult
for whom a guardian or conservator of the estate or a guardian ad litem has been appointed
(a)
other (specify):
(b)
(5)
other (specify):
Information about additional plaintiffs who are not competent adults is shown in Attachment 3.

Form Approved for Optional Use
Judicial Council of California
PLD-PI-001 [Rev. January 1, 2007]

COMPLAINT—Personal Injury, Property
Damage, Wrongful Death

Page 1 of 3
Code of Civil Procedure, § 425.12
www.courtinfo.ca.gov

PLD-PI-001
SHORT TITLE:

4.

CASE NUMBER:

Plaintiff (name):
is doing business under the fictitious name (specify):

and has complied with the fictitious business name laws.
5. Each defendant named above is a natural person
a.
except defendant (name):
(1)
a business organization, form unknown
(2)
a corporation
(3)
an unincorporated entity (describe):

b.

c.

except defendant (name):
a business organization, form unknown
(1)
a corporation
(2)
(3)
an unincorporated entity (describe):

(4)

a public entity (describe):

(4)

a public entity (describe):

(5)

other (specify):

(5)

other (specify):

except defendant (name):
(1)
a business organization, form unknown
a corporation
(2)
(3)
an unincorporated entity (describe):

d.

except defendant (name):
(1)
a business organization, form unknown
(2)
a corporation
(3)
an unincorporated entity (describe):

(4)

a public entity (describe):

(4)

a public entity (describe):

(5)

other (specify):

(5)

other (specify):

Information about additional defendants who are not natural persons is contained in Attachment 5.
6.

The true names of defendants sued as Does are unknown to plaintiff.
a.

Doe defendants (specify Doe numbers): _________________________ were the agents or employees of other
named defendants and acted within the scope of that agency or employment.

b.

Doe defendants (specify Doe numbers):_________________________ are persons whose capacities are unknown to
plaintiff.
Defendants who are joined under Code of Civil Procedure section 382 are (names):

7.

8.

This court is the proper court because
a.
at least one defendant now resides in its jurisdictional area.
the principal place of business of a defendant corporation or unincorporated association is in its jurisdictional area.
b.
c.
injury to person or damage to personal property occurred in its jurisdictional area.
d.
other (specify):

9.
a.
b.

Plaintiff is required to comply with a claims statute, and
has complied with applicable claims statutes, or
is excused from complying because (specify):

PLD-PI-001 [Rev. January 1, 2007]

COMPLAINT—Personal Injury, Property
Damage, Wrongful Death
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PLD-PI-001
SHORT TITLE:

CASE NUMBER:

10. The following causes of action are attached and the statements above apply to each (each complaint must have one or more
causes of action attached):
a.
Motor Vehicle
b.
General Negligence
c.
Intentional Tort
d.
Products Liability
e.
Premises Liability
f.
Other (specify):

11. Plaintiff has suffered
a.
wage loss
b.
loss of use of property
c.
hospital and medical expenses
d.
general damage
e.
property damage
f.
loss of earning capacity
g.
other damage (specify):

12.
a.
b.

The damages claimed for wrongful death and the relationships of plaintiff to the deceased are
listed in Attachment 12.
as follows:

13. The relief sought in this complaint is within the jurisdiction of this court.

14. Plaintiff prays for judgment for costs of suit; for such relief as is fair, just, and equitable; and for
compensatory damages
a. (1)
punitive damages
(2)
The amount of damages is (in cases for personal injury or wrongful death, you must check (1)):
according to proof
(1)
in the amount of: $
(2)
15.

The paragraphs of this complaint alleged on information and belief are as follows (specify paragraph numbers):

Date:

(TYPE OR PRINT NAME)
PLD-PI-001 [Rev. January 1, 2007]

(SIGNATURE OF PLAINTIFF OR ATTORNEY)

COMPLAINT—Personal Injury, Property
Damage, Wrongful Death
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INSTRUCTIONS FOR COMPLETING FORM PLD-PI-001(2):
CAUSE OF ACTION – GENERAL NEGLIGENCE

1.
At the top of the page, in the box marked SHORT TITLE, print Your Last Name v. The Public
Entity. Leave the CASE NUMBER blank.
2.
On the line above "number," write the number of the Cause of Action. For example, if you have
just one cause of action, or injury, write "First." If you have more than one cause of action, you must
number them by putting a "First" in front of the first one, a "Second" in front of the second, etc.
3.
Where it says "Page__" write the page number. The Cause of Action sheet is an attachment to
the Complaint, and so should be counted with the Complaint. The Complaint is usually 3 pages long, so
you would usually put a "4" on this line.
4.

Where it says ATTACHMENT TO, check the box marked “Complaint.”

5.
Print your name where it says Plaintiff (name), and the name of the public entity or employees
where it says "alleges that defendant (name)." If you do not know the name of the employees, you
should assign each employee a number, keeping straight which number applies to which employee. For
example, you might write down on a piece of paper the numbers 1-6, and next to each number write a
brief description of each employee. Next to number 1, you might write "blonde goatee," for example.
Then check the box that says "Does" and on the lines, write the numbers of the employees who caused
this injury ("Does 2 to 4," etc.).
6.
Write the date on which the injury occurred where it says "on (date)," and the location where
the injury occurred where it says "at (place)” [example: County Jail of San Francisco].
7.
In the space below "(description of reasons for liability)," write out your description of what
took place to cause your injury. Remember that your description should be the same as the description
you included in your tort claim. If you need extra space, continue your writing on a blank piece of paper,
write the page number on it, and attach that paper to the Cause of Action. Remember to count that
paper as part of the number you write on the Complaint (see step 3 above). Each statement you make
should be written as a different paragraph (see Example Cause of Action). Be sure to number your
paragraphs, starting with 1.
8.
If there was more than one cause for your injury, or if you have more than one injury, repeat
this process on another Cause of Action form.

PLD-PI-001(2)
CASE NUMBER:

SHORT TITLE:

CAUSE OF ACTION—General Negligence

Page

(number)
ATTACHMENT TO

Complaint

Cross - Complaint

(Use a separate cause of action form for each cause of action.)
GN-1. Plaintiff (name):
alleges that defendant (name):

Does

to

was the legal (proximate) cause of damages to plaintiff. By the following acts or omissions to act, defendant
negligently caused the damage to plaintiff
on (date):
at (place):
(description of reasons for liability):
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